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 Letter / Application Format 

LETTER/APPLICATION FORMAT 

 

SEMI BLOCK STYLE   
Examination Hall, 

(City) A.B.C.                           

May 5, 2023 

 

My dear Father,    SALUTATION 

Introduction______________________________________________________ 

_______________________________________________________________________-

_______________________________________________________________________ 

_______________ ________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

Topic Detail _____________________________________________________ 

______________________________________________________________________ 

_____________________________________________________________________   

BODY 

______________________________________________________________________ 

______________________________________________________________________ 

Conclusion ______________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

COMPLIMENTARY CLOSE      Your loving son,  

 

SIGNATURE    X.Y.Z.   

 

HEADING
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BLOCK STYLE 
 

Examination Hall, 

(City) A.B.C.                           

May 5, 2023 

 

My dear Father,    SALUTATION 

______________________________________________________________________ 

_______________________________________________________________________-

_______________________________________________________________________ 

_______________ _______________________________________Introduction 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________Topic Detail      

BODY 

______________________________________________________________________ 

______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

______________________________________________________Conclusion 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

COMPLIMENTARY CLOSE      Your loving son,  

 

SIGNATURE     X.Y.Z.  

   

HEADING
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FULL BLOCK STYLE 
 

 

The Principal, 

Government College,               Inside address 

A.B.C. 

 

Sir,                  Salutation 

_______________________________________________________________________ 

_______________________________________________________________________-

_______________________________________________________________________ 

_______________ _______________________________________Introduction 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________Topic Detail      

BODY 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

_______________________________________________________________________ 

______________________________________________________Conclusion 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

COMPLIMENTARY CLOSE 

Date: May 05, 2023            yours obediently, 

X.Y.Z. 

        Signature 


